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1 O01mue mo10:xeHHAS
Hacrosmee [lonoxenue o nopsiake o0paboTKu NepCcOHANBHBIX AaHHBIX (fanee — [lomoxeHue)
B MBJIOV nerckuii can «Konocok» (nanee — YupexieHue) pazpadoTaHo B COOTBETCTBUU
¢ TpynossiMm kogexkcoMm Poccuiickont @enepanun, Koncruryuueit Poccuiickoin @enepanuu,
I'paxxnanckum kogaekcom Poccuiickoit @enepaunu, GeaepanibHbiM 3aKkoHOM OT 27 utoss 2006 r.
Ne 149-@3 «O06 undopmanuu, HHPOPMAITMOHHBIX TEXHOJIOTHIX U O 3alUuTe UHpopMaumy,
®enepanibHbIM 3aK0HOM OT 27 nroiig 2006 1. Ne 152-03 «O nepcoHanbHbIX TaHHBIX»,
[Tonoxennem 06 obecrieueHnu 0€30MaCHOCTH MEPCOHANIBHBIX TAHHBIX MIPU UX 00paboTke
B MH(QOPMALIMOHHBIX CUCTEMAaX MEPCOHANIBHBIX JTAHHBIX, YTBEPkKAeHHBIM [locTaHOBIEHHEM
[TpaButensctBa Poccuiickoit @enepauyu ot 01.11.2012 Ne 1119, [Tonoxennem
00 0c0OEHHOCTAX 00paOOTKHU MEPCOHATBHBIX JJAHHBIX, OCYIIECTBISIEMON 0€3 UCTIOIb30BAHMS
CpEICTB aBTOMAaTH3alllH, YTBepKIeHHBIM [locTanoBennem [IpaButenscTBa Poccuiickoin
®enepanun ot 15.09.2008 Ne 687, IIpaBuiiaMu BHYTPEHHETO TPYIOBOIO pacnopsiaka
VYupexxeHus u onpeaenseT NopsaIoK MoJydyeHHs, yueTa, 00paboTKH, HAKOIJIEHHS U XpaHEHUs
NEPCOHAIbHBIX JaHHbBIX.
[ens pa3zpadotku [Tonoxkenuss — onpeaeneHue nopsiika 00paboTKU MEPCOHANBHBIX JaHHBIX
pabOTHUKOB YUpeK/IeHUS U UHBIX CYOBEKTOB IEPCOHAIBHBIX JaHHBIX, IEPCOHAIBHBIE IaHHbIE
KOTOPBIX MOJyIekaT 00paboTKe, HA OCHOBAaHMM MOJTHOMOYHI oreparopa; o0ecriedeHne 3aiuThl
npaB ¥ cBOOOJ YeoBeKa U rpakJaHUHa, B T.4. paOOTHUKA YUpexJIeHHs, Ipu 00paboTke
€ro NepCOHAbHBIX JaHHBIX, B TOM YHUCJIE 3aIUTHI IPAB Ha HEIPUKOCHOBEHHOCTh YaCTHOMN
KU3HU, JINYHYIO U CEMEMHYIO TaiiHy, a TaK)Ke YCTAaHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIMILI, UMEIOLIUX JOCTYI K MEPCOHAIbHBIM JaHHBIM, 32 HEBBINIOJIHEHUE TPeOOBaHUN HOPM,

PEryjInupyromumux 06p3.60TKy " 3alIUTy MEPCOHAIIBHBIX JJaHHBIX.



1.1 Ilopsinok BBoJa B felicTBUE U u3MeHeHUs [lonoxenus
Hacrosiee [lonoxenue 1 u3MEHEHHs K HEMY YTBEPIKIAl0TCA PYKOBOAUTENIEM Y UPEKICHUS
U BBOJATCS NpHUKa3oM. Bee paOoTHUKM YUupekaeHus JOJKHBI ObITh 03HAKOMIICHBI

IIoJ[ pacCIIUCKy C ITonoxxeHreM 1 U3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIEC TOHATHUS M COCTAB NIEPCOHANBHBIX TaHHBIX paOOTHHUKOB

Jns ueneit Hactosiero [TonokeHus HCHIONB3YIOTCS CIIEAYIOIINE OCHOBHBIEC MTOHSITHS:

— nepconanvbHvie 0anHvle pabomuuxka — mo0as HHPOpMaIIHsl, OTHOCSIIIASICS

K OTIPE/ICIICHHOMY WJIM OTpeAeIsieMOMY Ha OCHOBaHUH TAaKOH MH(pOpMaIK pabOTHUKY,

B TOM 4HCIIE ero (haMuims, UMsi, OTYECTBO, TOJ, MECSII, AaTa K MECTO POXKICHHS, aJIpec,
ceMeifHoe, colManbHOe, HMYIIECTBEHHOE MOJI0XKEHHE, 00pa3oBaHue, mpodeccus, J0X0Ibl,
npyras uadopmanus, HeoOxoaumasi paboTOAATENIO B CBSA3H C TPYAOBBIMU OTHOIICHUSMU;

— 00paboTKa mepCOHANBHBIX JAHHBIX — COOp, CHCTEMaTHU3alusl, HAKOIUICHUE, XpaHEeHNE,
yrouHeHHue (0OHOBIICHHE, H3MEHEHUE ), MCTIOJIb30BaHHE, PACIIPOCTPAHEHHUE (B TOM YHCIIE
nepenava), o0e3IMurBaHue, OJIOKUPOBAHNE, YHUUTOKEHHUE MTEPCOHANBHBIX JaHHBIX pAOOTHUKOB
YupexaeHus;

— KOHQUOeHYUanbHOCmb NePCOHANbHbIX OaHHbIX — 00s3aTENIbHOE JIJIs1 COOJII0ICHUS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIUIIA, TIOJTYYHMBIIETO JOCTYI K TIEPCOHAIBHBIM JTAHHBIM
paboTHUKOB, TpEOOBaHUE HE IOMYCKATh UX PaCHpOCTpaHEeHUs Oe3 cornacusi pabOTHHUKA WU
WHOTO 3aKOHHOT'O OCHOBaHUS;

— pacnpocmpaHenue nepcoHANbHbIX OaHHbIX — JAEUCTBUS, HalIPAaBJIEHHBIE HA Tiepeady
MEPCOHATBHBIX JJAaHHBIX pAOOTHUKOB OINPEIeIICHHOMY KPYTY JIHII (TIeperada mepcoHaIbHBIX
JAHHBIX ) WM Ha 03HAKOMJICHHE C TIEPCOHATBHBIMH JaHHBIMUA HEOTPAHUYEHHOTO KpPyTa JIUII,

B TOM YHClie 00HAPOOBAHKE MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM
uH(pOpMAIINH, pa3MeIeHNEe B HHPOPMAITHOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSAX WIIH
MPEIOCTABIICHUE JIOCTYIIA K TIEPCOHATBHBIM JIAHHBIM PAaOOTHUKOB KaKHM-TTHOO0 MHBIM CIIOCOOOM;
— UCNONb308AHUE NEPCOHANLHBIX OAHHBIX — JAEUCTBUS (ONepalrn) ¢ NepCOHATbHBIMU
JAaHHBIMHU, COBEPIIIAEMbIE TOJDKHOCTHBIM JTUIIOM Y UPEeXKACHUS B LIEJSX MPUHITHS PEIICHUN WK
COBEPIIICHHS HHBIX JICHCTBHI, TOPOXKIAIONINX IOPUINICSCKHIE TTOCIEACTBHS B OTHOIICHUH
PabOTHHUKOB JTMOO MHBIM 00PA30M 3aTparuBarONIMX MX MpaBa U CBOOOIBI HIIH MPaBa U CBOOOIBI
JIPYTUX JINLL;

— OI0KUpoBanue NepcoHAlbHBIX OaHHbIX — BPEMEHHOE MpeKpalieHne coopa, CuCTeMaTH3alHH,
HAKOIUICHUS, UCTIOJh30BaHUS, PACIIPOCTPAHEHUS TIEPCOHATBLHBIX JTAHHBIX PAOOTHHKOB,

B TOM YHCJIC UX MEPCAAIN,



— YHUUMOCEHUE NePCOHANbHBIX OAHHBIX — JICHCTBUS, B pe3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHUTH COZICP)KaHUE MEPCOHATBHBIX JaHHBIX B HMHPOPMALMOHHON cCUCTEME
NEPCOHANBHBIX JaHHBIX paOOTHUKOB WM B PE3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHbIE
HOCHTEHN IIEPCOHATBHBIX JaHHBIX PAOOTHHUKOB;
— obe3nunusaHue nepcoHAIbHbIX OAHHBIX — JICHCTBHSL, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIeNIUTh MPUHAUICKHOCTH MIEPCOHATBHBIX JAaHHBIX KOHKPETHOMY Pa0OTHUKY;
— 0bwedocmynHule nepcoHaIbHvle 0aHHble — TIEPCOHANbHBIEC JAaHHbIE, JOCTYI
HEOTPaHUYEHHOTO KPYTa JIUI] K KOTOPBIM HNPEJI0CTaBIICH C COTIacus pabOTHHKA WM Ha KOTOPBIE
B COOTBETCTBHH C (pefiepaIbHBIMU 3aKOHAMH HE PacIpoCTpaHsIeTcsi TpeOOBaHHE COOIIOICHHS
KOH(UICHIIMATEHOCTH;
— ungopmayus — ceederus (COOOIICHHSI, JTAHHBIE) HE3ABUCUMO OT (DOPMBI UX MIPEICTABICHHS,
— OOKyMeHmuposanuas uHgopmayus — 3apUKCUpPOBaHHAS HA MaTEepUAIHLHOM HOCUTEJIE IIyTeM
JOKYMEHTHPOBaHMS MH(OpMALUs ¢ PEKBU3UTAMH, TO3BOJISIFOLIMMH OIPEICIUTD TaKyIO
UH(POPMALIMIO WM €€ MaTepUAIbHBIA HOCUTEIb.
B cocraB nepcoHanbHBIX TaHHBIX paOOTHUKOB YUpEKICHUS BXOIAT JTOKYMEHTHI, COJIeprKaIne
MH(OpPMAIIHIO O TACIOPTHBIX JaHHBIX, 00pa30BaHNH, OTHOIIECHUN K BOMHCKOM 00s3aHHOCTH,
CEMEITHOM IOJIOKEHUH, MECTE KUTEILCTBA, COCTOSIHUH 3/I0POBbS, a TAKXKE O MPEIbLIYIINX
MecTax ux paboThl.
2. KoMmnJieke 10KyMeHTOB, CONPOBOKAAIOIINIA npouecc 0(popMIIeHHsT TPYAOBBIX

OTHOIIEHNH pa00THUKA B YYpe:KIeHUH NPH ero npueme, nepesoje M yBoJIbHEeHHH
WNudopmanus, npeacrasisgeMas pabOTHUKOM MU MOCTYIUIEHUH Ha paboTy B YupexaeHue,
JIOJDKHA HMETh IOKyMEHTaNbHYI0 (hopmy. [pu 3akimoueHnu Tpya0BOTO JOTOBOPA
B COOTBETCTBUU O CT. 65 TpynoBoro koaekca Poccuiickoit deneparinu a0, MOCTYIAIOIIEE
Ha paboTy, MpeabsBIAeT paboTOAATENIO:
— [acMopT WIK UHOH TOKYMEHT, yJJOCTOBEPSIOIINNA JTUYHOCTb, & TAK)KE KOUU CBUIETENILCTB
0 TOCYJJapCTBEHHOHN PETUCTPAIH aKTOB IPAXKTAHCKOTO COCTOSTHHUS;
— TPYIOBYIO KHMXKY, 32 HCKIIFOUCHHEM CITy4aeB, KOTIa TPYAOBOM JOTOBOP 3aKITIOYAETCS
BIIEPBbIE WM PaOOTHUK MOCTYNAET Ha pabOTy Ha YCIOBHUIX COBMECTUTENbCTBA, TUOO TPy 0Bast
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM IO APYTHUM MPUUUHAM;
— CTPaxoBOE€ CBUJICTEIbCTBO TOCYIAPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHMUsI, CTPAXOBOM
MEIUITUHCKUH MTOJTUC 0053aTEIHPHOTO MEUIIMHCKOTO CTPAaXOBaHUS TPaXK/IaH;

— JOKYMCHTBI BOMHCKOI'O yu€Ta — IJIA BOEHHOOOSI3aHHBIX U JiiL, IMOJICKAINX BOUHCKOMY

ydery;



— IOKYMEHTHI 00 00pa3oBaHuH, MpOohHeCCHOHATHLHOM MEPETOArOTOBKE, MTOBBIIIICHIH
KBaJTM(HUKAINU, CTAXXUPOBKH, IPUCBOCHNHN YUEHOM CTETIEHHU, YUEHOTO 3BaHUs (€CIIH TaKOBbIE
HMEIOTCS);

— CBUJICTEJICTBO O MTOCTAHOBKE HAa y4YeT B HAJIOTOBOM OpraHe (pU3nYecKOoro JHIia Mo MeCTy
JKUTEJIbCTBA Ha Tepputopuun Poccuiickoit denepanum.

[Tpu opopmnennun paboTHHKA B YUpekIeHHH paOOTHUKOM OT/IeNIa KaJAPOB 3arOJIHAIOTCS
yaupunupoBanusie popmer T-1 u T-2 «JInuHast kapTouKa pabOTHHKA», B KOTOPOH OTPaXKArOTCS
clelyIolle aHKeTHbIe U Onorpaduueckre JaHHbIE paOOTHUKA:

— o6mue ceeaenus (P.M.0. paboTHUKa, JaTa POKIACHUS, MECTO POXKACHHUS, IPaXAaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSHHE B Opake, MacopTHBIC JaHHBIE),

— CBEJICHUS O BOMHCKOM Y4eTe;

— JTaHHBIE O MpUEMe Ha paboTy;

B nanbHeliem B THYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIepeBOJIaX Ha JIPYTYIO paboTy;

— CBEJICHHUSA 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIICHUH KBaTH(PUKAIUY;

— cBeJieHus 0 MpodecCHOHANBbHOM MepenoroTOBKE;

— cBeJIeHUs O Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;

— cBeJIeHUs 00 OTIyCKax;

— CBEJICHUS O COLIMANIBHBIX TapaHTHSIX;

— CBEJIEHUS O MECTe KUTEJIbCTBA U KOHTAKTHBIX TeJe(oHax.

B otnene xaapoB YupexxaeHHs CO3Aat0TCS M XPAHATCS CIEIYIOIIIe TPYIIIBI JOKYMEHTOB,
coJiep Kalie JaHHbIe 0 paOOTHUKAX B €IUHIYHOM WIIM CBOJHOM BHJIE.

JIOKyMeHTBI, cojiepKallie nepcoHaabHble TaHHbIe pAOOTHUKOB (KOMILJIEKCHI IOKYMEHTOB,
COITPOBOKAOIIME MpoLiecc 0POPMIIEHHS TPYAOBBIX OTHOLIEHUH MpHU IpueMe Ha padoTy,
nepeBo/Jie, YBOJbHEHNHN; KOMITJIEKC MaTEPUAJIOB 110 aHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEICHUIO COOECEIOBAaHUI ¢ KaHAUIATOM Ha JOJDKHOCTH; TIOJTMHHAKH U KOTIUU TIPUKA30B
0 JIMYHOMY COCTaBY; JIMYHBIE JI€Ia U TPYOBbIC KHIKKHA PaOOTHHUKOB; JIeIa, COJleprKallne
OCHOBAHHUS K IIPUKA3y M0 JINYHOMY COCTaBY; JieJia, CoJAepIKalie MaTepuallbl aTTeCTal[H
pabOTHUKOB; CITyEeOHBIX pacciieIOBaHHIA; CIPaBOYHO-WH(GOPMAIIMOHHBIN OaHK TaHHBIX

0 TIEPCOHANY (KapTOTEKH, KyPHAIIBI); TIOMTUHHUKH U KOTIMA OTYETHBIX, aHATUTHIECKUX

U CIIPAaBOYHBIX MaTEpPHAJIOB, IEPEIaBAEMbIX PYKOBOJCTBY YUPEKICHUS, PYKOBOAUTEISIM
CTPYKTYPHBIX MOJpa3e/IeH; KOMMH OTYETOB, HAIIPABISEMBIX B FOCYJapCTBEHHBIE OPraHbl
CTaTUCTHKH, HAIOTOBBIE HHCIIEKITUH, BHIIIECTOSIINE OPTaHbl YIPABICHUS U IPYTHE

YUpEXKJIEHUS).



JlokyMeHTaIus no opraHu3aiui paboThl CTPYKTYPHBIX MOApa3IeNIeHU (TIOJ0KEHUS
0 CTPYKTYPHBIX MOAPA3ICICHUSX, TOJDKHOCTHBIE HHCTPYKIIUUA PAOOTHHKOB, TIPUKA3BI,
pacnopspKEeHUs, yKa3aHusl PyKOBOJCTBA Y UpeXkAE€HUs); JOKYMEHTHI 10 INIAHUPOBAHUIO, YUETY,
aQHAJIM3Y ¥ OTYETHOCTH B YACTH PabOTHI C IEPCOHANIOM Y UPEKICHUSI.

3 Coop, 00padoTKa, 3a1IUTA MEPCOHATBHBIX JAHHBIX, MOPSA0K 00PA0OTKHU M XPAHEHMSI

NMEePCOHATIBHBIX TAHHBIX

3.1 Iopsiok nonyyeHus MepcoOHAIbHBIX JTAHHBIX
Bce nepconanbhbie 1aHHbIe paOOTHHKA YUPEKICHUS CIEAYyeT MOoay4yaTh Y HEro camoro.
Ecnu nepconanbHble 1aHHBIE pa0OTHHKA BO3MOKHO MOIYYUTh TOJIBKO y TPEThEH CTOPOHBI,
TO paOOTHUK JOJHKEH OBITH YBEIOMIICH 00 3TOM 3apaHee U OT HEro JOHKHO OBITh TIOTYyYEHO
NUCbMEHHOE coryiacue. JJoIKHOCTHOE JTUI0 paboToaaTeN sl JOHKHO COOOIUTh pAOOTHUKY
YupexaeHus o LessaX, IPeanoaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJy4YeHUS MTePCOHATbHBIX
TAHHBIX, a TAKXKE O XapaKTepe MOAJIeKAIIUX MMOTYISHUIO TEPCOHATBHBIX TAHHBIX
¥ TIOCJICAICTBUSX OTKa3a paOOTHHUKA JaTh MUCHbMEHHOE COTJIACHE Ha MX TOJIydYeHHE.
Paboronarens He uMeeT npaBa Moyiydyarh U 00padaThIBaTh EPCOHAIbHBIE JAHHbIE pAOOTHUKA
YupexIeHus 0 ero pacoBoi, HaAIMOHAIBLHON MPUHATIC)KHOCTH, MOJUTUYECKUX B3TJISAAX,
PENUTHO3HBIX WU GUIOCOPCKUX YOKACHUSIX, COCTOSIHUH 310POBbSI, UHTUMHOMN KH3HU.
B cnyuasix, HermocpeACTBEHHO CBSA3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUU
co ct. 24 Koncturynuu Poccuiickoit denepaiuu padboToiaTess BIipaBe MmoryvyaTh
1 00pabaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.
[IpenocraBieHne couckareneM JOJKHOCTH NEPCOHATBHBIX JAHHBIX 10 3aKJIFOUEHUS TPYIOBOTO
JoroBopa (pe3roMe U T.1. UH)OPMALIUK) CUUTAETCsI, B COOTBETCTBUU ¢ 'paknanckuM Kogekcom
Poccuiickoit deneparuu (ct. 158), MOT4anMBBIM coryiacieM (KOHKJTIOJIEHTHBIM JIEUCTBUEM),
NOJpa3yMeBaeT corjacue cyobekTa Ha 00paboTKy ero nepcoHalbHBIX TaHHBIX U HE TpeOyeT
HAJIUYUS JOMOJHUTEIBHOTO MICHbMEHHOTO COTJIACHA.
3.2 Tlopsinok 00paboOTKH, epeaun U XpaHEHHs! IEPCOHATIbHBIX JaHHBIX
O6paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTOaTEIeM BO3MOKHA TOIBKO
C MUCBMEHHOT'0 MX corjiacus 100 6e3 X corjacus B CIEAYIOMIMX CIydasx:
1) cyOBEeKT mepCcoHaANbHBIX JAHHBIX Jall COTJackhe B MUCbMEHHOM Gopme Ha 00paboTKy CBOUX
MIePCOHAIIbHBIX JIAHHBIX;
2) nepcoHaIbHbIE TaHHBIE ABIIAIOTCS 00LEA0CTYITHBIMU;
3) nepcoHasIbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 370POBbsl CYOBEKTa MEPCOHABHBIX TAHHBIX
1 uX 00paboTka HEOOXOoMMa TSl 3aIIUTHI €T0 KU3HU, 30OPOBBS HIIM UHBIX JKU3HEHHO BAYKHBIX
MHTEPECOB JINOO KU3HU, 37J0POBbS MJIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB APYTUX JIUII,

U TIOJTy4EHHE COTJIacHs CyObeKTa MepCOHAIbHBIX TaHHBIX HEBO3MOXKHO;



4) 06paboTKa MepCcOHATBHBIX JAHHBIX OCYIIIECTBIISETCS B MEIUKO-TTPOPUIAKTUUECKUX TEIAX,
B I[EJISIX YCTAHOBJICHUS MEAUIIMHCKOTO TUATHO3a, OKa3aHUSI MEIUIIMHCKUX U MEIUKO-
COILIMATILHBIX YCIIYT MPHU YCIOBHH, YTO 00pabOTKa MePCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS
JUIOM, TPO(ECCUOHATILHO 3aHUMAIOIIUMCS MEAUIIMHCKON AESITETbHOCTBIO U 00sI3aHHBIM

B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu coxpansaTh BpaueOHYIO TaiHYy;
5) 06paboTKa MepCOHANBHBIX JAHHBIX YWICHOB (YYaCTHUKOB) OOIIIECTBEHHOTO OOBETMHECHUS UITH
PEIMTHO3HON OpraHU3AIMH OCYIIECTBIIICTCS COOTBETCTBYIOIIUMHU OOIIIECTBEHHBIM
00BeIMHEHUEM WIIH PEJIUTHO3HON OpraHu3aliei, JeCTBYIOIIMMH B COOTBETCTBHHU

¢ 3aKoHoJaTenbcTBOM Poccuiickoit Denepaunu, s TOCTUKEHUS 3aKOHHBIX LETIeH,
MPEyCMOTPEHHBIX UX YUPEIUTEIbHBIMH JOKYMEHTAMU, TIPU YCIOBHH, YTO MEPCOHATBHBIE
JaHHbIE He OyIIyT pacpoCTpaHAThCA Oe3 corjacus B MUCbMEHHON (hopMme CyOBEKTOB
MEPCOHAIBHBIX JTaHHBIX;

6) 00paboTKa MepCOHANBHBIX JAHHBIX HE0OX0IMMa B CBSI3U C OCYIIECTBICHUEM MPABOCYIUS;
7) 06paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBISECTCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccuiickoit deneparuu o 6e30macHOCTH, 00 ONIEPAaTUBHO-PO3BICKHON JEATEIHHOCTH, & TAKKE
B COOTBETCTBUU C YTOJIOBHO-UCIIOIHUTEIBHBIM 3aKOHOAATEIbCTBOM Poccuiickoii deaeparuu.
Paboronarens BnpaBe 0OpabaThiBaTh epCOHAIbHbIC JAHHBIE PAOOTHUKOB TOJIBKO

C UX MIUCHbMEHHOTO COTJIaCHsI.

[TucemenHoOe cornacue paboTHHKA HA 00pabOTKYy CBOMX NMEPCOHAIBHBIX JAaHHBIX JTOJIKHO
BKJIIOYATh B ce0s:

— (pamunuto, UM, OTYECTBO, aapec CyObeKTa NEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro JUUYHOCTb, CBEJICHHS O JAaTe BbIaYl YKa3aHHOTO JTOKYMEHTa
Y BBIJIABIIIEM €T0 OpraHe;

— HauMeHoOBaHUe ((haMUIINIO, UM, OTYECTBO) U aJPEC OlepaTopa, MoIydarollero coriacue
CyOBbeKTa MepCOHANBHBIX JaHHBIX;

— 11eJ1b 00pa0OTKU NMEPCOHAIBHBIX TAHHBIX;

— TIepeueHb MEePCOHANIBHBIX JJAHHBIX, HA 00pabOTKY KOTOPBIX JIae€TCs coTyiacue CyObeKTa
MEPCOHANBHBIX JTaHHBIX;

— IMepeyeHb ACHCTBHI ¢ IEPCOHANBHBIMU TaHHBIMH, HA COBEPIICHHE KOTOPBIX AA€TCs CoTiacue,
oO11ee omMcaHue UCIIOJIb3YEMBIX OTEPaTOPOM CITOCOO0B 00pabOTKH MEPCOHAIBHBIX TAHHBIX;
— CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTJIacHe, a TAaKXKe MOPSA0K €ro OT3hIBA.

Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOMINX CIydasX:

— 00paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIISIETCS HA OCHOBaHUU (heJiepaibHOr0 3aKOHA,

YCTaHaBIIMBAIOIETO €€ 11eJb, YCIOBUS MOJIYYE€HUS [IEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB,



MEPCOHAIbHBIE TaHHBIE KOTOPBIX MOJIeKaT 00padOTKeE, a TAK¥Ke ONMPEAEISIONIEr0 MOTHOMOYHS
paboTtonarens;
— 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B IEIISX UCIIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCA CyOBEKT NEPCOHAIBHBIX JaHHbIX;
— 00paboTKa MepcoOHANbHBIX TAHHBIX OCYIIECTBISACTCS ISl CTATUCTUYECKUX MM UHBIX
HAYYHBIX IIeJIeH TP YCIIOBUU 0053aTEIHHOT0 00€3TMYMBAHUS IEPCOHATBHBIX JTaHHBIX;
— 00paboTKa MepCOHANTBHBIX TAHHBIX HEOOXOAMMA IS 3aIUThI )KU3HH, 3/IOPOBBST WIH HHBIX
YKU3HEHHO Ba)KHBIX HHTEPECOB paOOTHUKA, €CJIU MOJIyYEHUE €r0 COrJIacusi HEBO3MOKHO.
Takum 06pa3om, B cooTBeTCTBHH cO CT. 86, T11. 14 TK P® B nensax obecrieueHus npas u cBOOO
4eJIoBeKa U rpaxaanuHa PaboronaTens u ero mpeacTaBUTENH Npu 00paboTKe MepcoHaIbHBIX
JAHHBIX pa0OTHUKA JOJDKHBI COOJIIOIATh CIIeAyIoIIHe o0Ie TpeOOBaHNUS:
— 00paboTKa MepCOHANBHBIX TAHHBIX MOXKET OCYIIECTBISTHCS UCKIIIOUUTEIBHO B LENSIX
obecrnieueHus coOII0IEHUS 3aKOHOB U UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboOTHHKAM B TPYIOyCTPONCTBE, 00YUCHUHU U TIPOJABMIKEHUH TI0 CIIyk0e, 0OecieueHus! JINIYHON
0e30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAU€CTBA BBINOIHIEMON pabOThI
U o0ecrieueHus: COXPaHHOCTH UMYILECTBA;
— MU OIIpe/ieTICHUH 00beMa U cofiepkKaHusl, 00padaThIBaeMbIX EPCOHABHBIX JaHHBIX
Paboronarens nomxken pykoBoactBoBaThesi Koncrurynueit Poccuiickoit ®@enepanuu, Tpya1oBeiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMU (eiepalIbHBIMU 3aKOHAMU;
— IMPU NPUHATUH PEIICHUI, 3aTparuBaoIIuX UHTEpPeChl paboTHHKa, PaboTonarens He nuMmeeT
MpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX PAOOTHHKA, MOTYYEHHBIX UCKITIOUNTEIHEHO
B pe3yJIbTaTe UX aBTOMATU3MPOBAHHONW 00pabOTKM WIIM JEKTPOHHOIO MOJTyUEHUS;
— 3alIuTa NEPCOHATBHBIX JJAHHBIX PA0OOTHHUKA OT HETPABOMEPHOTO X MCTIOIb30BAHUS WIIH
yTpaThl obecnieunBaetcs PaboToaTtenem 3a c4eT ero CpeacTB B MOPSAKE, YCTAHOBIEHHOM
benepanbHBIM 3aKOHOM;
— paOOTHUKHU U UX MPEJICTABUTEIN JOJIKHBI OBITH 03HAKOMJIEHBI MO PACTIHCKY C IOKYMEHTaMU
VYupexieHust, yCTaHaBIUBAIOIINMH TOPSAIOK 00pabOTKH EPCOHATBHBIX JIAHHBIX PAOOTHHUKOB,
a TaKke 00 WX mpaBax v 00SI3aHHOCTAX B 3TOM 00IaCcTH;
— BO BCEX CIy4asx 0TKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHHE U 3aIUTY TalHbI
HeJIeHCTBUTEIIEH.

4. Ilepenaya u XxpaHeHHe NMEPCOHAIbHBIX JAHHBIX
[Tpu mepenaye nmepcoHaIbHBIX JaHHBIX paboTHHKa PaboTonaTens AOmKeH coOI0aaTh
clleAyIome TpeOoBaHus:
— He co0011aTh NepCOHANIbHbIE JaHHbIE PA0OTHHUKA TPETHEH cTOpoHE 0€3 MUCbMEHHOTO

corjaacusa pa6OTHI/IKa, 3a UCKIIFOYCHUEM CJIydacB, KOrjga 3To HGO6XOJII/IMO B IICIIAX



MPEIyNPEXKACHUS YTPO3bl XKU3HU U 3J0POBbIO paOOTHHUKA, a TAKXKE B CIy4asiX, yCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM;

— HE co00IIaTh NEPCOHAIBHBIE TAHHBIC PAOOTHHKA B KOMMEPUYECKUX HETISX

0e3 ero MMCbMEHHOT'O COTJIACHSI.

— NpeAyNpeauTh JIUL, TOTYYUBIINX EPCOHAIbHbBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh UCIIOJIb30BAHBI JIUIIIb B IEJISX, UISI KOTOPBIX OHU COOOIICHBI, U TpeOOBAaTh OT 3TUX
JIUI] IOATBEPKACHUS TOTO, YTO ITO MPABWIIO COO0OIeHO. JIuIa, moryduBIIie nepcoHalbHbIC
JlaHHBbIE paOOTHUKA, 00s13aHbI COOTIOIATh PEKUM CEKPETHOCTH (KOH(pHaeHIManbHOCTH). JlanHoe
[TonoxeHre He pacIpOCTpaHsaeTCss Ha OOMEH MEePCOHATBLHBIMU JAHHBIMU PAa0OOTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU;

— OCYUIIECTBIIATH MIepeiady MePCOHATBHBIX JaHHBIX PAOOTHUKOB B MIpeenax YUpeKIeHus

B COOTBETCTBUU ¢ HacTosuM [lonoxxenuem;

— paspelats JOCTYII K ePCOHAIbHBIM JAaHHBIM Pa0OTHHUKOB TOJIBKO CHEIHATBEHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPH 3TOM yKa3aHHBIC JIUIA TOJKHBI UMETh IPABO MMOIYYaTh TOJIBKO
T TICPCOHAIILHBIC JAHHBIC PA0OTHHUKA, KOTOPHIC HEOOXOIUMBI JIJIsl BBIMIOJTHEHUSI KOHKPETHOU
(ynkuun;

— He 3alpamuBaTh HHHOPMALIHIO O COCTOSIHUU 3/I0pPOBbs PaOOTHHKA, 32 HCKIIIOUEHHUEM

TEX CBEIICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS pAOOTHUKOM
TPYAOBON (QYyHKIUY;

— IepeaBaTh NepPCOHANbHbBIC TaHHbIE paOOTHUKA MPEICTABUTENSIM PAOOTHIUKOB B OPSAKE,
YCTaHOBJIEHHOM TpynoBbIM KogekcoM Pocculickont @enepanuu, U OrpaHUYMBaTh

9Ty HH(POPMAITHIO TOJILKO TEMH ITEPCOHATBHBIMU JAHHBIMU pa0OTHHKA, KOTOPBIE HEOOXOTUMBI

JJI1 BBIITOJTHCHUSA YKAa3aHHBIMU MMPEACTABUTCIIAMHA UX Q)YHKIII/II/I

XpaHEHHE U UCIIOJIb30BaHUE NIEPCOHANIBHBIX JAHHBIX:

- [lepconanbHble JaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS M XPaHATCS B OTAEIE KaJpOB,
NEPCOHAIbHBIE TaHHbIE BOCIUTAHHUKOB 00padaThIBalOTCS U XPAHATCS B IPeJHA3HAYEHHBIX
JUISL 3TOTO MECTax.

-IlepconanbHble 1aHHBIE pAOOTHUKOB U BOCIIUTAHHUKOB MOT'YT OBITh MOJTYY€HBI, IPOXOAUTh
JaNbHENITyI0 00paboTKy U MepeaBaThCsl Ha XpaHEeHUE Kak Ha OyMaKHbIX HOCUTEIISX,

TaK U B QJIGKTPOHHOM BUJI€ — B JIOKaJbHOW KOMIIBIOTEPHON CETH U B CHIEIIUAIBHBIX
KOMIIBIOTEpHBIX Nporpammax: «1C: 3apnnara u Kaaps», U T.1.

[Tpu nony4eHnu NepcoHabHBIX TaHHBIX HE OT pabOTHHKA (32 UCKIIIOUYECHHEM CITy4yaeB,

€CJIU TIePCOHANIbHBIE JaHHBIE ObUIN MPEAOCTABICHBI pA0OTOAATENI0 HA OCHOBAHUU

dbeneparbHOTO 3aKOHA WJIHM €CIIN TTePCOHAIbHBIC JaHHBIC SBISIIOTCS 0OIIIEIOCTYITHBIMU )



paboToaaTenpb 10 Havyajia 00pabOTKH TaKUX MEPCOHATBHBIX IAHHBIX 0053aH MPEI0OCTaBUTh
pabOTHUKY CIeNYIONTYI0 HH()OPMAIIHIO:

- HauMeHoBaHwue ((haMuIHsl, UMs, OTYECTBO) U aJIPEC ONEPATOPa UIIH €ro MPEICTABUTEIIS,
-11e71b 00Pa0OTKH MEPCOHATBHBIX JAHHBIX U €€ MPAaBOBOEC OCHOBAHHUE;

-MpeAnoaracMbIe MOJIb30BaTEIH MEPCOHATBHBIX JIAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIHUM CDe;[epaanblM 3aKOHOM IIpaBa CY6’beKTa NEPpCOHAIbHBIX TaHHBIX.

5. JocTyn K nepcoHaJbHBIM JAHHBIM PA0OTHUKOB

[TpaBo ocTyna K NepCcoOHaIbHBIM JaHHBIM PAaOOTHUKOB UMEIOT:
— 3aBENYIOLUN YUYpEKICHNUS,
— COTPYAHHUKH OTAEIA KaJpOB;
— COTPYAHUKH OyXTraJTepuu.
PaboTHuK YupexIeHus uMeeT IpaBo:
— I0JIy4aTh JOCTYI K CBOUM IIEPCOHAIBHBIM JIaHHBIM U 03HaKOMJIEHHE C HUMU, BKJIIOYas [IPaBo
Ha 0€3BO3ME3IHOE MOTydeHHE KON JTF000# 3arncH, coepKamieil nepcoHaabHbIe TaHHbIC
pabOTHHKA;
— TpeboBath OoT PaboTonarerns yrouHeHUs, UCKJIIOUEHHSI UM UCIPABJICHUs HETIOIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HETOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WIN HE SIBIISIFOIINX
HeoOxoauMbIMuU 11 PaboTonarens nepcoHanbHbIX JaHHBIX;
— noay4atbk ot PaboTtonarens:

® CBEJICHUS O JHIaX, KOTOPbIE UMEIOT IOCTYI K EPCOHATbHBIM JAHHBIM HJIM KOTOPBIM

MOYET OBITh MPEIOCTABIIEH TaKOW JJOCTYII;

e MepedeHb 00pabaThIBaEMbIX MEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOJYUYEHUS;

® CpoKH 00pabOTKH MEPCOHAIBHBIX JIaHHBIX, B TOM YHCIIE€ CPOKU UX XPAHEHUS;

® CBEJICHUS O TOM, KaKue IOpUINYECKUE MOCIEICTBUSA 1) CyObeKTa NePCOHAIbHBIX

JAHHBIX MOXET IMOBJIeYb 32 c0O00i1 00paboTKa ero NepcoHaNbHbIX JaHHBIX.

— TpeboBaTh u3BeleHus PaboroiaTenem Beex JHLl, KOTOPHIM paHee ObUTH COOOIIEHBI
HEBEpHBIE WJIM HETIOJIHbIE TIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX
B HUX HUCKIIFOUEHUSIX, UCIIPABICHUSX UITU JIOTIOJTHEHMSIX;
— 00’kajyoBaTh B YIIOJTHOMOUYEHHBIM OpraH Mo 3aluTe MpaB CyObeKTOB MEPCOHATbHBIX
JTAHHBIX WK B Cy/Ie0HOM MOpsIJIKEe HelpaBOMEpHbIe JeiicTBus win 6e3neiictBus PaboTonarens
npu 00pabOoTKe U 3alUTE €ro MePCOHATBHBIX JTAHHBIX;
— KOIHUPOBATh U JeNIaTh BBIMHUCKH NTEPCOHATBHBIX JAHHBIX pPA0OTHHKA pa3peraeTcs

HCKJIOYUTCIIBHO B CJIy}Ke6HI)IX oeaX ¢ TMCBbMCHHOTO pa3pClICHUS Ha4YaJIbHUKA OTACIAa KaaApOB,



— rnepeziaua HHGOPMALUH TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IMPU MUCHMEHHOM COTJIACUH
pPabOTHUKOB.
6. OTBeTCTBEHHOCTDb 32 HapYLIIeHHe HOPM, PeryJIMpyIIuX 00padoTKy U 3aILUTY
NePCOHATBHBIX JAHHBIX
PaGoTHuKN YupexJeHus, BAHOBHBIC B HAPYIIECHUH HOPM, PEryIHPYIOLIHX MOTy4CHUE,
00paboTKy U 3aIIUTY NEPCOHATBHBIX JaHHBIX Pa0OTHHUKA, HECYT TUCLUIUINHAPHYIO
aJIMIHUCTPATUBHYIO, IPAXkIaHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU

C (beI[epaJ'IBHBIMI/I 3aKOHaMU.



